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June 10, 2020 
 
Dear Applicant: 
 
The Oregon Water Resources Department has received your groundwater application for a water use 
permit. Your application has been assigned file number G-18992. Please refer to this number when 
contacting the Department. Should you have any questions about your application, please contact the 
following Water Rights Specialist assigned to your application:   
 

Kim French, Water Rights Specialist 
Phone: 503-986-0816 
Email:  kim.r.french@oregon.gov 

 
 
A description of the steps that are used for processing a water right application are shown on the reverse 
side of this letter.   
 
The first step in the water rights process is the completion of a groundwater review by the Department. 
This review can take approximately 6-9 months to complete, sometimes longer.   Once the groundwater 
review is completed, you will receive a copy of an Initial Review that summarizes the Department’s 
preliminary determinations.   Copies of the Proposed Final Order and Final Order will also be mailed to 
you. 
 
Please note that your application is subject to review and comment from other state agencies and 
interested parties. 
 
Sincerely, 
 
 
 
Judy Ferrell 
Customer Service Representative 
Oregon Water Resources Department 
 
cc: File 
       
       
 
 

   
 
 
 
 
 



 
 
 
 
 

Water-Use Permit Application Processing Steps 
Oregon Water Resources Department 

 
 
 
1. Initial Review  

 

The Department reviews the application to determine whether water is available during the period 
requested, whether the proposed use is restricted or limited by rule or statute, and whether other 
issues may preclude approval of or restrict the proposed use. An Initial Review (IR) containing 
preliminary determinations is mailed to the applicant. The applicant has 14 days from the mailing 
date to withdraw the application from further processing and receive a refund of all fees paid minus 
$260. The applicant may put the application on hold for up to 180 days and may request additional 
time if necessary.  

 
2. Public Notice  

 

Within 7 days of the mailing of the initial review, the Department gives public notice of the 
application in the weekly notice published by the Department at www.oregon.gov/owrd. The public 
comment period is 30 days from publication in the weekly notice.  

 
3. Proposed Final Order Issued  

 

The Department reviews any comments received, including comments from other state agencies 
related to the protection of sensitive, threatened or endangered fish species. Within 60 days of 
completion of the Initial Review, the Department issues a Proposed Final Order (PFO) explaining the 
proposed decision to deny or approve the application. A PFO proposing approval of an application 
will include a draft permit, and may request additional information or outstanding fees required prior 
to permit issuance.  

 
4. Public Notice  

 

Within 7 days of issuing the PFO, the Department gives public notice in the weekly notice. Notice 
includes information about the application and the PFO. Protest must be received by the Department 
within 45 days after publication of the PFO in the weekly notice. Anyone may file a protest. The 
protest filing fee is $410.00 for the applicant and $810.00 for non-applicants. Protests are filed on 
approximately 10 percent of Proposed Final Orders. If a protest is filed the Department will attempt to 
settle the protest but will schedule a contested case hearing if necessary.  

 
5. Final Order Issued  

 

If no protests are filed, the Department can issue a Final Order within 60 days of the close of the 
period for receiving protest. If the application is approved, a permit is issued. The permit will specify 
the details of the authorized use and any terms, limitations or conditions that the Department deems 
appropriate. 
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