




























 
 
 
 
 
June 29, 2020 
 
Dear Applicant: 
 
The Oregon Water Resources Department has received your surface water application for a water use permit. 
Your application has been assigned file number S-88841.  Please refer to this number when contacting the 
Department. Should you have any questions about your application, please contact the following Water Rights 
Specialist assigned to your application:   
 

Lisa Graham, Water Rights Specialist 
Phone: 503-986-0808 
Email:  elisabeth.a.graham@oregon.gov 

 
 
 
A description of the steps that are used for processing a surface water application are shown on the reverse side of 
this letter.  Surface water applications that propose to use stored water exclusively are reviewed using an 
expedited process and contain slightly different processing steps.   
 
The Department’s goal is to process applications within statutory deadlines.  The first step in the process is 
issuance of an Initial Review, which summarizes the Department’s preliminary determinations.   Surface water 
applications typically receive an Initial Review in approximately two to three months. Copies of the Initial 
Review, Proposed Final Order, and Final Order will be mailed to you.  Applications proposing to use stored water 
only under the expedited process will receive a Final Order. 
 
Please note that your application is subject to review and comment from other state agencies and interested 
parties. 
 
Sincerely, 
 
 
 
Judy Ferrell 
Customer Service Representative 
Oregon Water Resources Department 
 
cc: 
File 
, Agent 
 
  



Water-Use Permit Application Processing Steps 
Oregon Water Resources Department 

 
 
Standard Process for a Surface Water Application: 
 
1. Initial Review  

 

The Department reviews the application to determine whether water is available during the period requested, 
whether the proposed use is restricted or limited by rule or statute, and whether other issues may preclude 
approval of or restrict the proposed use. An Initial Review (IR) containing preliminary determinations is 
mailed to the applicant. The applicant has 14 days from the mailing date to withdraw the application from 
further processing and receive a refund of all fees paid minus $260. The applicant may put the application on 
hold for up to 180 days and may request additional time if necessary.  

 
2. Public Notice  

 

Within 7 days of the mailing of the Initial Review, the Department gives public notice of the application in 
the weekly notice published by the Department at www.oregon.gov/owrd. The public comment period is 30 
days from publication in the weekly notice.  

 
3. Proposed Final Order Issued  

 

The Department reviews any comments received, including comments from other state agencies related to the 
protection of sensitive, threatened or endangered fish species. Within 60 days of completion of the Initial 
Review, the Department issues a Proposed Final Order (PFO) explaining the proposed decision to deny or 
approve the application. A PFO proposing approval of an application will include a draft permit, and may 
request additional information or outstanding fees required prior to permit issuance.  

 
4. Public Notice & Protest Opportunity 

 

Within 7 days of issuing the PFO, the Department gives public notice in the weekly notice. Notice includes 
information about the application and the PFO. A protest must be received by the Department within 45 days 
after publication of the PFO in the weekly notice. Anyone may file a protest. The protest filing fee is $410.00 
for the applicant and $810.00 for non-applicants. Protests are filed on approximately 10 percent of Proposed 
Final Orders. If a protest is filed the Department will attempt to settle the protest but will schedule a contested 
case hearing, if necessary.  

 
5. Final Order Issued  

 

If no protests are filed, the Department can issue a Final Order within 60 days of the close of the period for 
receiving protest. If the application is approved, a permit is issued. The permit will specify the details of the 
authorized use and any terms, limitations or conditions that the Department deems appropriate. 
 

Expedited Process for a Surface Water Application:  
Note:  The expedited process only applies to an applications using stored water only under ORS 537.147. 
 

The expedited process allows the Department to process an application within several weeks in cases where 
no public interest concerns are identified. It does not provide an opportunity to protest the Department’s 
recommendation unless public interest issues are identified, in which case the Department will then evaluate 
the application using the standard process and a protest opportunity will be available.  For expedited 
applications, the Department issues a Final Order only.  Once accepted by the Department, these applications 
are published in the weekly public notice every Tuesday and a 30-day public comment period begins.  
Following the public comment period, the Department can issue the Final Order. 
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